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The “Certify” column is checked by default when the page opens.  “Opt Out” puts the 
property on the list to be moved to Tier 2 voluntarily.  “Defer” allows a user to 
postpone a decision on a property while completing the process for other properties.  
The result of clicking on “Continue” depends on the selections the user made 
 
               *Note 
 If there are properties to certify, “Continue” opens the Self Certify page  
 If there are none to certify but there are folders to Opt Out, “Continue” opens the Opt Out page  
 If all folders are deferred, “Continue” opens the Fees Due page 
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*Users can now also self-certify by using the RSN provided. 
Open the sjpermits.org website and select the Multiple 
Housing Self-Certification option  
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Clicking Multiple Housing Self-Certification opens this page 
where users can enter their Customer, Residential Landlord, 
or Alternate Mailing Address RSN 
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Entering the RSN and clicking Enter opens the confirmation screen 
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Clicking Continue then opens the self-certification property list 
page 
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*For the succeeding steps, refer  back to Slide Nos. 6 through 9  


